
Legislation Review Files 

The Legal Division, headed by the Legal Counsel, is responsible for handling 
all legal matters for the Executive Department. 
with and advises the Governor on all matters of state. 
all executive orders, minutes, and other executive documents; prepares, drafts, 
and monitors executive legislation programs and represents the Governor on 
such matters beTore legislators and other elected officials; reviews other 
legislation; represents the Governor on such judicial matters as criminal 
extraditions, executive agreements concCrning the interstate transfer of 
prisoners, matters concerning captfal punishment, resignations and appoint- 
ments of all judicial pfficials, and resignations and bonds of public officials. 

The Legal Counsel confers 
The Division prepares 
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1.This file contains the following documents,(include form numbers and titles, if W, 

and file arrangement). - 
Documents relating to reviewing legislation to determine Governor's position regarding 

bills. 

Included are correspondence with citizens, State and local officials and legis- 
lators concerning legislation. 
staff members and others analyzing some bills. 

Piles are arranged alphabetically by subject - - 

Also included are reports of studies by Governor's 

ATTACH SAMPLES OF THE FILE I 
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QUESTIONNAIRE ?i.r.  am -I. I .  t h e  proprl c a ~ Y . n  I (  .n.ler 1, Yrs:  V L C . . ~  * z r i . % ~  . YES -TO-' 
13. Is t h i s  t he  Record Copy of t h e  ser ies?  

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 

(,,I .- 1 
1 [XI 

15. Is the information contained i n  this se r i e s  ever spmarized or  published? 1 I 1x1 
Attach copy of summary o r  publication. 

16. Does the ser ies  contain c lass i f ied  information requiring securi ty  handling? ~. .. [XI [ 1 
. ~. ~ -~ ~ 

17. Does the se r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? [ 1 [XI 

18. Could the function be performed i f  t he  f i l e s  were l o s t  or destroyed? [XI [ 1 

19. Is the series (or major portion of i t )  regularly microfilmed? If yes,  why? I 1 1x1 

20. Does the record se r i e s  provide data as  input t o  an EDP f i l e ?  [ 1 [XI 

21. Does the record se r i e s  contain documentation produced~ as. EDP printout?  [ I [ X I  

~. 
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22. Has the Federal Government issued instruct ions governing the retention/dispo- . [ 1 [XI 

23. Will there  b e  a ~ n e e d  for  these~records:iO, 1 5  yeqs-from now? If yes,  what? ~ r : :  

~~ 

~~ -. . s i t i o n  .- of these ~ f i l e s ?  ~. - ~~ ~ ~ 1~ ~ ~ . .  
~~ .~ ~ 
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Histor ical  Value 
ears : -The following requires the f i l e s  t o  be kept- 

a.[]STATE b.[]STATUTE OF ~c.[]AUDIT~ d.[]FEDERAL~ e.[]AtMNISTFA'i'IVE f.[']HIS@OR:EAL ~. 

.~ ~ ~~ 

- .  ~. 
24. REQUIREMENTS. 

. .  ~. .~ . .  ~. ~. ~ ~ , . . ~ . ; ~  . . . .  .. ~ 

.~ 
LAW I L I K T A T I O N .  . ~ PE'RIOD .  LAW 1 - '  . ~~ DE:~I<I~:: vA,l:;,x 

I ~  L cite L m ,  Statute, o r   other reason 'for tke 'rc~te.nti3.n rcyuiremt.*:$,! .- ~ 

Records-need t o  be kept 5 years for administrative referehce. 
determined they have h i s to r i ca l  value and will be retained permanently. 

.Archives s t a f f  has 

25. AGENCY RECOWNDATIONS.  This agency recommends tha t  the f i l e  ser ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[  ]FISCAL YEAR - w o T H E R  A t  end of each Gov's term .then : 

[ 1 Hold i n  the current f i l e s  area ' ' month(s)/ yea r ( s ) :  
[ 1 Transfer t o  [ 1 State  Records Center [ 1 Local Holding Area; hold y e a r ( s ) :  . 

~. ~ ~ 
~~ 

.~ ~. . .  
~~ . ~~ 

. .  [ 1 Destroy? ~. ~~ . ~~ 

[XI  Transfer t o  State Archives for  permanent retention. 
[ ] Destroy immediately a f t e r  cut-off. 

. 
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[ 1~Other :  (Specify) ~. 
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(Indicate b r i e f l y  ra t ionah  for  recornendations above/or w r i t e  additional remarks )  : 

OTHER REQUIRE0 SIGNATURES DATE 
?cords Mmtagment Off icer  (Signatum Date 

are :  
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1 6 .  T h i s  s e r i e s  may b e  d e c l a r e d  c o n f i d e n t i a l  a t  t h e  d i s c r e t i o n  o f  
t h e  Governor .  The Georg ia  Records  Act  as amended s t a t e s  i n  
S e c t i o n  10 ( a ) :  

Access  t o  r e c o r d s  o f  C o n s t i t u t i o n a l  O f f i c e r s  s h a l l  
b e  a t  t h e  d i s c r e t i o n  o f  t h e  C o n s t i t u t i o n a l  O f f i c e r  
who c r e a t e d ,  r e c e i v e d ,  o r  m a i n t a i n e d  t h e  r e c o r d s ,  
b u t  no l i m i t a t i o n  on a c c e s s  t o  such  r e c o r d s  s h a l l  
e x t e n d  more t h a n  2 5  y e a r s  a f t e r  c r e a t i o n  of t h e  
r e c o r d s .  


